Appasaheb R.B.Garud Arts,Commerce &Science College, Shendurni
Ta.Jamner Dist.Jalgaon
Work Distribution Chart
Name of the Employee : Satish Keshav Baviskar
Design- Office superintendent -

|'Sr. No | Name of the File/Register ~__ |FileRegister
1 Affiliation NMU ) R ——
|2 GOl =Scholarship I —
E Jr. College Account | |
4 Science College Account ! _
5 Salary Pay Unit -Jalgaon B B —
6 ATop |
|7 Sr. Auditor Z.P- Jalgaon |
'8 AG-Nagpur & Mumbai |
9 Income Tax <Jr. College » B |
10 B. C. Cell Roster -Jr & Sr College |
11 Medical Claim Jr & Sr College 1 o |
112 Employment Exchange - - o
13 Dy Director Nashik B j
14 Director Office , Pune
15 Service Book
16 Personal File
117 All Deduction | |
18 Dead Stock Register Maintenance Jr. |
,L19 Non Grant Load .
20 Jr.College Staff Approval & Work load | -
{g | Shalartha Jr I—
| 22 | Internal Audit C.A I
EZ_?T Profession Tax Jr.& Sr T |
24 | Pay Fixation - M\\i\"‘:j’
125 | Preceding Book e |
% INmAC T
.| Gopniya Ahawal (Secreate Report) ) J’L R
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Appasaheb R.B.Garud Arts,Commerce &Science College, Shendurni
Ta.Jamner Dist.Jalgaon
Work Distribution Chart
Name of the Employee : Hitendra Rameshrao Garud

Design- Head Clerk o -
| File Register |

'Sr.No_|Name of the File/Register ‘
1 __|sr.College Account |
Sr. College PayBill. . R
Sr. College Work Load Grant w-—~-)
____|Internal AudtCA
Joint Director Audit ‘g_____#_“__J‘
Sr. Auditor JDO B == ]
T Pay Unit Jalgaon I SR
'8 Income Tax Sr. Jalgaon | IR ——
'Service Book Sr.College I ——
__ Personal File Sr.College All Employee |
| GSLINashikJr&sr
| UGC Account ) I . |
~ |UGC Correspondence R S i

Ato G 1

' Staff Approval }
| Director of Higher Education ,Pupe~~* |

| NAAC | -

' Dead Stock Register Maintenance Sr.

| _
| Salary Budget |
| All Deduction Sr.College }
' THE Sevarth ] -
/
PRNCIPAL |

AR B.Garud Arts,Comm.& Sci. |
Collegg,Shendumi Tal,Jémﬁg;' |

Dist.Jalgaon-424204 {

Scanned with CamScanner



Appasaheb R.B.Garud Arts, Commerce sScience College, Shendurm
FaJamner Dist Jalgaon

Work Distribution Chartl

Name of the Employee : Sudhir Satish Garud

Design- Senior Clerk

"Name of the File/Register File Register

Sr.
No | ,
! Admission B.A./B.Com All Process
2 Eligibility BA./B.Com All Process
3 Free Ship EBC /PTC/SST/FEGS/Ex. Service Man
4 Online BA/B.Com
5 | Jr. College NSS Correspondence
6  Bonafide /Character Certificate Sr.College
7 University Correspondence
8  Joint Director Correspondence B
9 | bt_atgstlcal Informatlon NMU Jalgaon . S —
10 Examination Form NMU B.A./B.Com Result
| &Examination related work R
11  Fee Receipt & Fee Register BA/B.Com
2 Notice B.A./B. C_Qm - | S
13 _Typlng Wouk - B I Sup—————
14 Online Thump Report - - I
115 Leave Account Record & Filling o
16 Purchases Order -
17  Stationary xecorqg_erox Record ]
18  P.F. Register Sr. College / /P.F.Slips Pay Unit =
19 D.C.P.S. Account Sr.College /P.F. Slips Pay Unit - ]
20 Muster Roll Sr. College &Jr _
21 | General Register Sr. College/TC_~~
22 | Inward Record &Distribution with Signature& Filling
23 Qutward &Filling of the O.C to Proper File ‘
24 Self appraisal Form &C. R. Form Distribution &
 Collection to B.A./B.Com Faculty Member
125 Attendance Sheet Distribution &Collection of B.A/B.Com
26 Tables, Chairs & other Dead Stock, Equipment record of
. Issue & Return to
27  Camera LCD Project ,Sound System, SmyStem e

~ RO& Water Cooler Maintence & record.

A

PR \JCIPAL
ARB, Garud rs,C
om
College Shendurm TaiTa%n%

Dist, Jalgaon-424204

e

Scanned with CamScanner



Appasaheb R.B.Garud Arts,Commerce &Science College, Shendurni
Ta.Jamner Dist. Jalgaon
Work Distribution Chart
Name of the Employee : Sambhaji Vishnu Bhill
Design- Junior Clerk
Sr. " Name of the File/Register
No , | _ .
|1 ) ,'IA»dfﬁ'i‘S‘S‘iOﬂ 11" 12" Arts, Commerce &Bsc All Process o——
|2 |Eligibility Bsc Al Process |
'3 | Free Ship EBC /PTC/SST/FEGS/Ex. Service Man | - |

4 Onlne T.C.Bse e —

| File Register |

5| Sr. College NSS Correspondence N

f 6 |Bonafide /Character Certificate Jr.College Issue of
| Practical Files& Journals. | o, E—

!_7 ) ;rUni_\g@_r_gigyv_(;grrespond_ence/Z_.P,Jalgaon I T——
'8 | Minority Scholarship Joint Director ,Jaalgaon |
|9 | Statistical Information NMU Jalgaon |

1 10 | Examination Form NMU HSC /Bsc &Result

‘ &Examination related work

1 _| Fee Receipt & Fee Register Jr.College /Bsc ; 1
2 | Notice Jr.College /Bsc |

3 | Typing Work

4 | Online Thump Report |

5 !Leave Account Sr. College /Bsc record &Filling | !
6 | |

t

| Purchases Order Jr.College
17 | Stationary record ,Zerox Record n
118 P.F. Register Jr. College /P-F. Slips Pay Unit | |

19 : D.C.P.S. Account Jr.College Pay Unit | O

120 Muster Roll Sr.College & Jr

21_|AllScholarship Foom T+
{22 ' General Register Jr. College /LC | ‘.

123 | Inward Record &Distribution & Filling to Proper File i 1

24| Outward &Filling of the O.C to Proper File \“\\ﬁ

!25 ' Self appraisal Form &C. R. Form Distribution &
. Collection to Jr.& Bsc

—_—

Attendance Sheet Distribution &Collection of Jr&Bse T ——-

— T T

Tables, Chairs & other Dead Stock, Equipment retord T ————
__|Issue & Return to ' '

N RO
\1[0)

|
|
f
{
L
|
[

28 Zerox, Invertors Batteries,adfﬁﬁ_f&_ﬁrmhte—r_ ETeEth? N ‘*—“——I
| tems —Maintenance & record ‘ | |
j\m ’

ARB.Garud Aris,Comm.g& Si -
CO"Brg?.‘Slhelndurni Tal,Jémng:‘ i

[} ala o
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The Shendurni Secondaru Educaiti iety’
; 2 ¢ ucaition Co-Op.Society's
ASAHEB RANGUNATHRAO BHOIRAO GARUD ART’S

COMMERCE & SCIENCE COLLEGE X

Shendurni Tal Jamner Dist.Jalgaon
(Affiated to North Maharastra University Jalgaon)
College Development Committee

As Per Maharastra University Act-206
2017 18 to -2020 21
Designation

1 | Shri. Sanjay Bhaskarrao Garud Chairman
2 | Shri. Sagarmal Mishrilal Jain Secrretary |
3 | Dr.Sanjay Wamanrao Bhole Nominated By Principal From|.

Head Department -
4 | Shri.Nina Sonaji Sawale Elected From Permanant Teacherfi
5 | Shri. Ajinath Nanarao Jivrag Eiecied From Permanant Teacher |
6 | Smt.Yogita Pandurang Chaudhari | Elected From Permanant Teacher |
7 | Shri. Hitendrakumar Ramesh Garud Non Teaching Staf
8 | Shri. Sunil Bhaskarrao Garud Fieds of Education
9 | Shri. Ninad Kiran Suryavanshi Fields of Industry
10 | Shri. Uttamrao Ragho Thorat Fields of Social Work
11 | Shri. Ravindra Sukalal Gujar Alumni '
12 | Dr. Shyam Jivan Salunkne IQAC Co-Ordinator
13 President of college stident coun
14 Secretary of college student Coul il
15 | Dr.Vsudev Ramesh Patil gg‘ﬁg;’;&;’;;%ggfg?-l |

. 1l
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